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1. Introduction 

 

This user guide acts as a reference for Treasury Accounting and Financial Information System 

(TAFIS) ï Government Vendor Portal (GVP) for Suppliers (Vendors). All individual names and 

information used in this user guide have been created for guidance on using the system. Where 

possible, user guide developers have attempted to avoid using actual Companies and Individuals; any 

similarities are coincidental.  Changes and updates to the system may lead to updates to the user guide 

from time to time. 

 

Should you have any inquiries or require additional assistance with the user guide materials, please 

contact TAFIS Pusat Perkhidmatan Pelanggan (PPP) at +673 741 9444, 747 9444, 743 5444, 746 

1444, 744 4077 & 744 4577 238 3444 or e-mail to at tafis.ppp@mofe.gov.bn 

 

2. Glossary 

 

The following terms and abbreviations are used frequently. 

TERMS AND 
ABBREVIATIONS 

DESCRIPTION 

SAP Systems Application and Product in Data Processing. 

SAP GUI SAP Graphical User Interface. 

SAP FIORI 
A user interface (UI) which provides a distinct user 
experience (UX) for SAP software and applications. 

FI Financial Accounting module. 

CO Controlling module. 

FM Fund Management module. 

MM Materials Management module. 

PM Plant Maintenance module. 

PS Project Systems module. 

GVP 

Government Vendor Portal: A cloud-based procurement 
solution to perform business transactions that enable 
suppliers and buyers to connect and do business on a 
single platform. 

BPC Business Planning and Consolidation. 

ROC Registration of Companies. 

Table 1 Glossary 
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3. List of Processes 

 

3.1 Supplier Lifecycle Performance (SLP) 

 

TAFIS Government Vendor Portal (GVP) allows user to execute system activities as listed below: 

PROCESS ID. PROCESS DESCRIPTION 

Supplier Lifecycle Performance (SLP) 

3.1.1 
Supplier Record Creation (Self-Register for New Vendors) ï RC Vendors / 
Suppliers 

3.1.2 
Supplier Record Creation (Self-Register for New Vendors) ï P Vendors / 
Suppliers 

3.1.3 Supplier Email Invitation Link 

3.1.4 Supplier Account in SAP Business Network (Sign Up) 

3.1.5 Supplier Registration Questionnaire ï RC Vendors / Suppliers 

3.1.6 Supplier Registration Questionnaire ï P Vendors / Suppliers 

3.1.7 Supplier Information Update 

3.1.8 Supplier Certification - Certificates 
¢ŀōƭŜ н [ƛǎǘ ƻŦ {ȅǎǘŜƳ !ŎǝǾƛǝŜǎ 

 

High-Level Process Overview: Supplier Invitation and Registration 

 
START

(New Vendor)

Create 
Supplier Account in 

SAP Business Network 
(Sign Up)

Vendor 
Receives Email Invitation 

to Register

END

MOFE 
Review & Approve

Supplier Registration 
Questionnaire

Vendor Registered

Vendor 
Submit Supplier 

Registration 
Questionnaire

MOFE
Review & Approve

Supplier Record Creation
Request

Vendor 
Submit Supplier Record 

Creation Request
(Self-Registration)

START
(Existing Vendor)
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Process Overview: Supplier Information Update 

 

START

Vendor 
Navigate to Ariba 

Proposals and 
Questionnaire

Vendor 
Login to Supplier 
Business Network

END

Vendor
Revise & Submit

Supplier Registration 
Questionnaire

Vendor
Open Supplier 
Registration 

Questionnaire

MOFE 
Approve the Revised
Supplier Registration 

Questionnaire

 

 

Process Overview: Supplier Certification (Certificates) 

START

Vendor 
Receive & Respond to 

Certificate Questionnaire

MOFE
Submit Certificate 

Questionnaire

END

Vendor
Approved Certificate 
reflected in Profile

MOFE 
Review & Approve 

Certificate Questionnaire
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3.1.1 Supplier Record Creation (Self-Register for New Vendors) ï RC Vendors / Suppliers 

 

Supplier Record Creation activity is dedicated for new suppliers (vendors) to request for record creation 

from Ministry of Finance and Economy (MOFE) Treasury Department prior to supplier registration. This 

is a pre-requisite specific for new suppliers (vendors) that had never performed any transactions with 

Treasury Accounting and Financial Information System (TAFIS). Once the new supplier (vendor) 

submitted their supplier record creation request, a dedicated team from MOFE can review and approve 

their request. 

 

Meanwhile, for existing suppliers (vendors), to proceed directly to section 3.1.3 Supplier Email 

Invitation Link. 

 

User Role Supplier (Vendor) 

Link 
Self-Registration: 

http://mofe.sourcing3.ariba.com/ad/selfRegistration  

 

Step 1: Enter the link provided via Internet browser. 

 

Note: Internet browsers such as Google Chrome, Microsoft Edge and Mozilla Firefox. 

 

Outcome: Verification page will be displayed. 

 
 

  

м 

http://mofe.sourcing3.ariba.com/ad/selfRegistration
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Step 2: Tick the checkbox to confirm óIôm not a robotô. 

 
 

Note: Verification page may be displayed. Vendor can execute or complete the unique verification 

accordingly. 

 

Outcome: Supplier Self-Registration Request Form page will be displayed. 

 

 

Note: Click link for reference guide video link and the bank key link.  

 
 

Step 3: In the Supplier Self-Registration Request Form, Supplier (Vendor) is required to complete 

the three sections with respective set of questions / fields. 

 

a. General Supplier Information ï Basic information of the business or company such as supplier 

name and address. 

b. Primary Supplier Contact ï Contact details of the main focal person from the business or 

company. 

н 

bh¢9 
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c. Additional Information ï To select the department(s) that the supplier (vendor) has an interest 

in having trading or business relationships with. Although, vendor may select all departments 

under Government of Brunei Darussalam (no restriction). 

 

For example: 

¶ A construction company may enter Public Works Department (PWD) from Ministry of 

Development (MOD); 

¶ A pharmaceutical company may enter Health Promotion Centre (HPC) from Ministry of 

Health (MOH).  

 

 
 

 

Step 4: In the General Supplier Information section, complete the following fields: 

 
 

 

 

о 
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FIELD DESCRIPTION 

Supplier Name 1 ï 4 Business or company name. Vendor can enter on respective lines 

should the field is insufficient to cater for the whole name.  

 

Do not enter sister companies or other businesses. These fields is 

dedicated for the name of one vendor only. 

Supplier Main Address Street name such as Simpang and Jalan, House Number, District, 

Postal Code, City name, and Country/Region. 

 

Note: Enter in Capital Letters (e.g., ABC, not abc) only except for ñSupplier Main Addressò. 

 

Step 5: Under Vendor Identification Information sub-section, select the Vendor Category. 

FIELD DESCRIPTION 

Vendor Category Select business or company name category based from One Common 

Portal (OCP) / Registry Of Companies & Business Names (ROCBN). 

For example, Local vendor/customer ï Private Limited. 

 

Note: For Vendor registration office Location ñLocalò, 

 
 

 

Note: As per Vendor registration office Location for ñOverseasò, it will automatically filled as ñOverseas 

vendorò. 

 

 
 

Step 6: Under Vendor Identification Information sub-section, select the companyôs country. 

FIELD DESCRIPTION 

Kindly select your companyôs 

country 

The country of which the business or company is being registered. 

For example, select Brunei Darussalam. 

 

Outcome: More field to complete will be displayed based on the country selected. 

р
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Step 7: Under Primary Supplier Contact section, Vendor can complete the following fields. 

FIELD DESCRIPTION 

Contact First Name First name of the contact person. 

Contact Last Name Last name of the contact person. 

Designation Job position. 

Contact Email Email address. 

Contact Phone Office number or mobile number. 

Contact Location and 

Communication Language 

Select óEnglishô. 

 

Note: Enter in Capital Letters (e.g., ABC, not abc) only. 

 
Note: The contact person will become the main contact person. 

 
 

Step 8: Under Additional Information section, click on Search button and select ñALLò. This will allow 

the Vendor to be connected to all Ministries. 

 

т 

с 
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Outcome: Dropdown list will be displayed. 

 
 

Step 9: Tick on the checkbox to select the option. If All is selected, this indicates all departments would 

be included. 

 

Note: Click on arrow button to expand for the available options. 

 
Step 10: (Optional) Tick on the checkbox to select the specific option. 

 
 

 

 

 

 

 

 

 

 

 

у 
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Step 11: Fill in the Bank Details. 

 

Note: Enter ñBank Nameò with capital letters (e.g., ABC, not abc) only. 

 
 

Step 11: Click on Submit button to proceed. 

 
 

Outcome: Supplier Record Creation request has been sent to respective MOFE team for review and 

approval.  

мм 
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Note: Decision made by MOFE team will be sent to vendorôs email address. 

 
 

Note:  

1. Invitation Email will be from TAFIS No-Reply. 

2. Vendor can click on the unique hyperlink in the email to create a supplier business network 

account and register as a Supplier in the Government Vendor Portal (GVP). 
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3.1.2 Supplier Record Creation (Self-Register for New Vendors) ï P Vendors / Suppliers 

 

Supplier Record Creation activity is dedicated for new suppliers (vendors) to request for record 

creation from Ministry of Finance and Economy (MOFE) - Treasury Department prior to supplier 

registration. This is a pre-requisite specific for new suppliers (vendors) that had never performed any 

transactions with Treasury Accounting and Financial Information System (TAFIS). Once the new 

supplier (vendor) submitted their supplier record creation request, a dedicated team from MOFE can 

review and approve their request. 

 

Meanwhile, for existing suppliers (vendors), to proceed directly to section 3.1.3 Supplier Email 

Invitation Link. 

User Role Supplier (Vendor) 

Link 
Self-Registration: 

http://mofe.sourcing3.ariba.com/ad/selfRegistration  

 

Step 1: Enter the link provided via Internet browser. 

 

Note: Internet browsers such as Google Chrome, Microsoft Edge and Mozilla Firefox. 

 

Outcome: Verification page will be displayed. 

 
 

  

м 

http://mofe.sourcing3.ariba.com/ad/selfRegistration


 

 

DYMK_ T2_CM_User Guide_GVP_Supplier (Vendor)_Supplier Registration and Information Update_v2.0 P a g e  | 16 

TAFIS ï USER GUIDE 
SUPPLIER (VENDOR) 

Step 2: Tick the checkbox to confirm óIôm not a robotô. 

 
 

Note: Verification page may be displayed. Vendor can execute or complete the unique verification 

accordingly. 

 

Outcome: Supplier Self-Registration Request Form page will be displayed. 

 
 

  

н 
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Note: Supplier (Vendor) is required to complete the three sections with respective set of questions / 

fields.  

1. General Supplier Information ï Basic information of the business or company such as supplier 

name and address. 

2. Primary Supplier Contact ï Contact details of the main focal person from the business or 

company. 

3. Additional Information ï To select the department(s) that the supplier (vendor) has an interest in 

having trading or business relationships with. Although, vendor may select all departments under 

Government of Brunei Darussalam (no restriction). 

 

For example, construction company may enter Public Works Department (PWD) from Ministry of 

Development (MOD) or pharmaceutical company may enter Health Promotion Centre (HPC) from 

Ministry of Health (MOH).  

 
 

  

bƻǘŜ м 

bƻǘŜ н 

bƻǘŜ о 



 

 

DYMK_ T2_CM_User Guide_GVP_Supplier (Vendor)_Supplier Registration and Information Update_v2.0 P a g e  | 18 

TAFIS ï USER GUIDE 
SUPPLIER (VENDOR) 

Step 3: Under General Supplier Information section, Vendor can complete the following fields. 

FIELD DESCRIPTION 

Supplier Name 1 ï 3 Business or company name. Vendor can enter on respective lines 

should the field is insufficient to cater for the whole name.  

 

Do not enter sister companies or other businesses. These fields is 

dedicated for the name of one vendor only. 

Supplier Main Address Street name such as Simpang and Jalan, House Number, District, 

Postal Code, City name, and Country/Region. 

 

 
 

Step 4: Under Vendor Identification Information sub-section, select the companyôs country. 

FIELD DESCRIPTION 

Kindly select your companyôs 

registration office location 

The location of which the business or company is being registered. 

For example, select Local/ Overseas 

 

Note: For this activity, select Local. 

 

 

 

 

о 

п 
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Step 5: Under Vendor Identification Information sub-section, select the Vendor Category. 

FIELD DESCRIPTION 

Vendor Category Select business or company name category based from One Common 

Portal (OCP) / Registry Of Companies & Business Names (ROCBN). 

For example,  Local Vendor/customer- Private Limited 

 

Outcome: Dropdown list will be displayed. 

 

 
 

Note: If Overseas is chosen in the ñVendor registration office Locationò, the vendor category will automatically 

filled as ñOverseas Vendorò. 

 

 

Step 6: Under Primary Supplier Contact section, Vendor can complete the following fields. 

FIELD DESCRIPTION 

Contact First Name First name of the contact person. 

Contact Last Name Last name of the contact person. 

Designation Job position. 

Contact Email Email address. 

Contact Phone Office number or mobile number. 

Contact Location and 

Communication Language 

Select óEnglishô. 

 

Note: Enter in Capital Letters (e.g., ABC, not abc) only. 

 

р 
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Note: The contact person will become the main contact person. 

 
 

Step 7: Under Additional Information section, click on Search button to select the relevant ministry 

or department that the vendor has an interest in conducting business transactions with. 

 
 

Outcome: Dropdown list will be displayed. 

 
 

Step 8: Tick on the checkbox to select the option. If All is selected, this indicates all departments would 

be included. 

 

Note: Click on arrow button to expand for the available options. 

с 
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Step 9: (Optional) Tick on the checkbox to select the specific option. 

 
 

Step 10: To submit a document in PDF/word file, upload it to the ñUpload Fileò section. 

 

Outcome: If vendor uploaded PDF form 

 
 

Outcome: If vendor uploaded Word file. 

 
 

Step 11: Click on Submit button to proceed. 

у bƻǘŜ 

ф 



 

 

DYMK_ T2_CM_User Guide_GVP_Supplier (Vendor)_Supplier Registration and Information Update_v2.0 P a g e  | 22 

TAFIS ï USER GUIDE 
SUPPLIER (VENDOR) 

 
 

Outcome: Supplier Record Creation request has been sent to respective MOFE team for review and 

approval.  

 

Note:Vendors are required to fill on the fields using Capital Letters (e.g., ABC, not abc) only. 

 
 

Note: Decision made by MOFE team will be sent to the email address. 

 
 

  

мм 
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Outcome: Vendor will receive invitation to register their business via respective email. 

 

Note:  

1. Invitation Email will be from TAFIS No-Reply. 

2. Vendor can click on the unique hyperlink in the email to create a supplier business network 

account and register as a Supplier in the Government Vendor Portal (GVP). 
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3.1.3 Supplier Email Invitation Link 

 

Vendor receives email invitation which contains unique hyperlink to register as a Supplier in the 

Government Vendor Portal (GVP). 

User Role Supplier (Vendor) 

Link Refer from the email invitation to register as Supplier 

 

Step 1: Open the email invitation from respective email address. 

 

Step 2: Click on the provided unique hyperlink ï óClick hereô. 

 

Note: Invitation Email will be from TAFIS No-Reply. 

 

 

  

н 
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Outcome: Supplier Account in SAP Business Network page will be displayed. 

 
 

Note: Vendor is required to sign up as a Supplier (Vendor) and create their Supplier Account prior to 

completing the Supplier Registration Questionnaire. 
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3.1.4 Supplier Account in SAP Business Network (Sign Up) 

 

Vendor is required to sign up as a Supplier in the Government Vendor Portal (GVP). Once the 

account has been created, Vendor can proceed to complete the Supplier Registration 

Questionnaire. 

 

User Role Supplier (Vendor) 

 

Step 1: Click on Create New Account button. 

 
 

Outcome: Create account page will be displayed. 

 
 

м 
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Note: Several fields may have been auto-populated since the Supplier (Vendor) information may 

already exist in the system or as per the supplier record creation for new suppliers. 

 

Step 2: Under Company information section, Vendor can complete the following fields. 

FIELD DESCRIPTION 

Company Name Company name. 

Country/Region Company main office country/region. 

Address Line 1 Company main office address. 

Province Company province / district. 

Postal Code Company post code. 
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Step 3: Under User account information section, Vendor can complete the following fields. 

FIELD DESCRIPTION 

First Name Userôs first name. 

Last Name Userôs last name. 

Email (Optional) User can tick the box if they would like to use their email as the 

Username. 

Username Supplier Account Username to be used during login / sign-in.  

Must be an active email and correct email format. 

Password Supplier Account password. 

Password must contain a minimum of eight characters including upper and lower 

case letters, numeric digits and special characters. 

Language Select the language used when Ariba (system) sends notifications to User. 

Email orders to Active email address to receive any email notification, information and Purchase 

Orders (PO). 

 

 
 

 

 

 

 

 

 

 

 

 

 

о 
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Step 4: Tick the checkboxes of declaration statements at the bottom of the page. 

Step 5: Click on Create account button. 

 
Outcome: Email Verification page will be displayed.  

Note: Vendors can check their email to confirm their email address.  If they did not receive the 

verification email, they can click the blue "if you did not receive the email" link. 

 
Step 6: Please click the Confirm Email button to verify your email address. 

 
 

п 

р 
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Step 8: Under Tell us more about your business section, Vendor can complete the following fields.  

FIELD  DESCRIPTION  

Product and Service 

Categories  

User can add or browse (search) for an overview of their product or service. 

User can refer to their ROC business commodity and select the most relevant 

product or service from the list. For example, financial services, office suppliers, 

taxation law, construction, and etc.  

Ship-to or Service 

Locations  

User can add or browse (search) for their shipping regions or locations where 

they offer their service.  

 

 
Outcome: Ariba Proposals and Questionnaires page will be displayed. 

 
 

 

  

у 
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Step 9: Click the Supplier Registration Questionnaires.  

 
 

Outcome: Supplier Registration Questionnairaes page will be displayed. 
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Note: Vendor needs to complete and submit the questionnaire within the timer duration.  

 
 

 

Once sign-up activity is completed, Vendor can proceed to conduct either of the following activities: 

¶ Activity 3.1.3 Supplier Registration Questionnaire ï RC Vendors / Suppliers for Private Limited 

Company registration 

¶ Activity 3.1.4 Supplier Registration Questionnaire ï P Vendors / Suppliers for Sole Proprietor 

registration. 

 

Note: The steps to complete registration questionnaire is similar across the Vendor types as shown in 

the following activities.  

bƻǘŜ 
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3.1.5 Supplier Registration Questionnaire ï RC Vendors / Suppliers 

This activity is the continuation of previous activity 3.1.2 Supplier Account in SAP Business 

Network (Sign-Up). Vendor to complete the Supplier Registration Questionnaire.  

 

This activity scenario is for Private Limited Company ï RC Vendor / Supplier. 

User Role Supplier (Vendor) 

 

Step 1: Click on dropdown button to expand the Supplier Registration Questionnaire. 

 

Note: The Supplier Name fields are dedicated for the name of one vendor only. Do not enter sister 

companies or other businesses. For companies with extended names, vendors may utilise the 

additional fields available. 

 

Outcome: Supplier Registration Questionnaire is expanded. 

 

м bƻǘŜ 
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Step 2: Under General Supplier Information section, Vendor can complete the following fields. 

FIELD DESCRIPTION 

Supplier Name 1  

Country code  

(main and mobile telephone 

numbers) 

Country code for the business main and mobile telephone numbers. 

For example, Brunei Darussalam ï óBNô. 

Main telephone number Business main office number. For example, HQ office number. 

Mobile telephone number Business main mobile telephone number.  

For example, handphone number. 

Main address Main company address / location. 

Internet homepage address Companyôs website (if any). 

 

Note: Vendor can complete the following fields by either entering information into the respective fields 

or select information from the dropdown button. 

 

 
 

Note: Statements under 1.10 and 1.11 are for reading purposes only. 
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Step 3: Scroll down and click on Nature of Business / Commodity by clicking on select button. 

 
 

Outcome: List of Commodity available for selection will be displayed. 

Step 4: Tick the relevant Commodity checkboxes.  

Commodity is to classify and describe the vendors nature of business. 

 

Note: Upon clicking the arrow, it will display more categories of the selected commodities. 
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Step 5: Click on Done button. This will redirect user to Supplier Registration Questionnaire. 
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Step 6: Enter the E-mail address for purchase orders. Vendor to enter the email address that would 

receive email notification for Purchase Orders (PO) from respective departments. 

 

Note:  

TAFIS Vendors are recommended to register only one email. Sharing an email across multiple TAFIS 

Vendors is not allowed, as it can lead to various complications. 

 
Step 7: Under Primary Supplier Contact, Vendor can complete the following fields. 

FIELD DESCRIPTION 

Contact First Name First name of primary supplier contact. 

Contact Last Name Last name of primary supplier contact. 

Contact Email Email address of primary supplier contact. 

Designation Job position of primary supplier contact. 

Contact Phone Phone number of primary supplier contact. 

Contact Location and 

Communication Language 

Preferred communication language of primary supplier contact.  

For example, English ï en. 
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Step 8: Under Vendor Identification Information section, click on the dropdown to select Vendor 

Category. 

 

Note: 

1. For RC Account / supplier (vendor), select ï Private Limited (Local Company) 

2. For P Account / supplier (vendor), select ï Sole Proprietor (Local Company) 

 

 
  

у 



 

 

DYMK_ T2_CM_User Guide_GVP_Supplier (Vendor)_Supplier Registration and Information Update_v2.0 P a g e  | 39 

TAFIS ï USER GUIDE 
SUPPLIER (VENDOR) 

Outcome: Once Vendor Category is selected, more fields will be displayed. 

  
 

Step 9: Vendor must select Country/Region. For example, Brunei Darussalam (BN) 

 

Step 10: Vendor must enter the ROC Number. (It must be alphanumeric only without space or 

symbols such as slash or dash. For example, RC12345678). 

 

Note: Vendor must enter their ROC Number under the Tax Number column even though the Vendor is 

not taxed. 

 
 

Step 11: Vendor must attach official supporting documentation that supports the ROC information 

provided by clicking on Attach a file button. 

 
 

  

ф 

мл 

мм 



 

 

DYMK_ T2_CM_User Guide_GVP_Supplier (Vendor)_Supplier Registration and Information Update_v2.0 P a g e  | 40 

TAFIS ï USER GUIDE 
SUPPLIER (VENDOR) 

Outcome: Add Attachment page will be displayed. 

 
Step 12: Vendor can either drag and drop the supporting documentation file (e.g. ROC Supporting 

Documentation) or click on the choose file button to select the file from their device. 

 

Step 13: Click on OK button to confirm and redirect Vendor to Supplier Registration Questionnaire 

page. 
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Below is a sample for signed ROC supporting documentation for RC Account (Z201) ï Private 

Limited. 

 
 

Outcome: Supplier Registration Questionnaire page will be displayed. 
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Step 14: Vendor must attach the official supporting documentation for the Company Extract by clicking 

on Attach a file button. 

 
Outcome: Add Attachment page will be displayed. 

 
Step 18: Vendor can either drag and drop the supporting documentation file (e.g. Company Extract) 

or click on the choose file button to select the file from their device. 

 

Step 19: Click on OK button to confirm and redirect Vendor to Supplier Registration Questionnaire 

page. 
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Below is a sample for official supporting documentation (Company Extract) for RC Account (Z201) ï 

Private Limited. 

 
 

Outcome: Supplier Registration Questionnaire page will be displayed. 

 

wh/ bǳƳōŜǊ 
ϧ /ƻƳǇŀƴȅ bŀƳŜ 
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Step 20: Vendor must attach the official supporting documentation for the Certificate of Incorporation 

of Private Company by clicking on Attach a file button. 

 

 
 

Outcome: Add Attachment page will be displayed. 

 
 

Step 21: Vendor can either drag and drop the supporting documentation file (e.g. Certificate of 

Incorporation of Private Company) or click on the choose file button to select the file from their 

device. 

 

Step 22: Click on OK button to confirm and redirect Vendor to Supplier Registration Questionnaire 

page. 
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Outcome: Supplier Registration Questionnaire page will be displayed. 

 
 

Step 23: Click on Add Bank Information button. Vendor must enter the bank details and attach 

supporting documentation such as official bank statemen 
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Outcome: Bank Information page will be displayed. 

 
 

Step 24: Click on Add Bank Information button. 
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Outcome: Bank Information #1 fields will be displayed. 

Note: The digit indicates the number of bank information recorded. 

 
 

Step 25: Click on dropdown button to expand the Bank Information fields. 
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Outcome: Bank Information fields will be expanded.  

 
 

Step 26: Under Bank Information, Vendor can complete the following fields (where required). 

FIELD DESCRIPTION 

Bank Type Bank Type ï Domestic or Foreign. 

Country/Region Location of bank. 

Domestic, select Brunei Darussalam, 

Foreign, select accordingly. 

Bank Name The name of bank. 

Bank Branch The branch of bank. 

Street Bank street. 

City Bank city. 

State/Province/Region Bank location district (if domestic), 

State/Province/Region applicable mainly for foreign banks. 

Postal Code Bank post code. 

Account Holder Name Bank account holder name. 

Bank Key / ABA Routing Nunber Bank key. Refer to table below. 

Account Number Bank account number keyed in specific format. 

 

It must be digits only format without space or symbols 

such as slash or dash.  

For example, for BIBD, 00-001-06-0091329, then Vendor 

should key in as digits only format: 00001060091329.  

(This is sample account number only) 
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Note:  

1. Vendor must ensure the Bank Key is correct.  

DOMESTIC 

BANK KEY BANK NAME 

BBB Baiduri Bank Brunei 

BIBD Bank Islam Brunei Darussalam 

BOC Bank Of China 

MAYBANK Maybank 

RHB RHB Bank 

SCB Standard Chartered Bank 

TAIB Tabung Amanah Islam Brunei 

UOB UOB Bank 

 

2. For Overseas Bank Key, please refer to section 4.1.2 Bank Keys ï Overseas. 
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Note: The following are brief description of certain Bank Information fields.  

FIELD DESCRIPTION 

Bank Key / ABA Routing 

Number 

Bank Key is a  mandatory and unique key for banks especially domestic 

banks. (Mandatory for domestic banks) 

ABA Routing Number is similar to Bank Key but it is mainly used by 

overseas banks such as those from US. 

IBAN Number IBAN Number is a system for identifying bank accounts across national 

borders. (Optional ï Not required for domestic banks). 

SWIFT Code Society of Worldwide Interbank Financial Telecommunication (SWIFT) 

is an 8-to-11-character code, also known as Bank Identifier Code (BIC). 

Each bank has a unique SWIFT code indicating its name, location, and 

branch. (Optional ï Not required for domestic banks). 

Bank Control Key Specifies the type of the supplier bank account. (Not required for 

domestic banks). 

 

Step 27: Vendor must verify whether the bank name is included in the list of bank keys. 

 
 

Step 28: Vendor must attach the official supporting documentation for the Bank Information by clicking 

on Attach a file button. 
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